Rudgwick Parish Council
Weekly Clerk’s Update 9– 18 March 2020 (Agenda April 2020)
To: Parish Councillors
c.c: Christian Mitchell (West Sussex County Councillor)
Richard Landeryou (Horsham District Councillor)
From: Jonna Foote
____________________________________________________________________________
Dear All, It has been rather a busy period with annual leave and the corona virus situation so apologies for the lateness of the Weekly (and a half on this occasion) Clerk’s update. Kind
With best wishes
Jonna
The weekly update provides information regarding:
• Announcements/delegated decisions by the Clerk
• Planning information
• Correspondence/communications from parishioners
• Correspondence/communications from outside organisations
List of organisations that communicate with the Council on a regular basis.
o AIRS (Action in Rural Sussex)
o APCAG (Association of Parish Councils Aviation Group)
o CAGNE (Communities Against Gatwick Noise Emission)
o CPRE (Campaign to Protect Rural England)
o HALC (Horsham Association of Local Councils)
o HDC (Horsham District Council)
o NALC (National Association of Local Councils)
o SSALC (Surrey and Sussex Association of Local Councils)
o WSCC (West Sussex District Council)
____________________________________________________________________________
Clerk’s announcements/delegated decisions;
•
•
•
•
•

VAT HMRC re-imbursement of £1,70.10 has been received
Email from parishioner (see relevant section) regarding Covid-19/Corona virus has
been forwarded to councillors
Both Annual Parish Speakers have conveyed their thanks
Clerk’s annual leave postponed due to workload.
Coronavirus – Covid 19 information displayed in halls and KGV changing room,
making the public aware not to enter the building if they feel unwell. Also, to remind
the public of washing hands, using and discarding tissues, etc ad per NHS advice.
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•
•

•

•
•
•
•

•

•
•
•

•
•
•

One response from A281 resident regarding flooding of back garden – there are no
issues, not other responses and therefore assuming that flooding is currently not an
issue.
Bench at KGV field disappeared again, second bench gone missing (both of these have
now been located (tennis court and youth centre) – requested handyman to anchor
both benches and addressing damage that has been caused by benches being carried
– this work has now been completed.
To secure KGV the fire door is not going to be able to be opened from the outside.
Removal of the lock results in replacement with a fire door handle, according to
regulations. Requested handyman to install new system - this work has now been
completed.
Speedwatch Volunteers are now numbering 13 and clerk has submitted an
application (with support from the rural PSCO) for funding from the Police Property
Act Fund for a monitoring kit.
Supported the setting up of Rudgwick Community Group on behalf of the council
The cleaning contractor for Rudgwick Hall/Jubilee Hall has been advised to self-isolate
for two weeks from Tuesday 17th March
The majority of current bookings for both Rudgwick Hall and Jubilee Hall have been
cancelled – in consultation with the Chairman hirers have been advised that the
council is unable to take decisions due to meetings have been cancelled, but that the
general thought would be that hire changes paid are to be carried forward for the
payment of future bookings.
King George V leaseholder has asked for a three month payment holiday due to
corona virus outbreak, with payment taking place in 2020/21 - in consultation with
the Chairman the leaseholder has been advised that the council is unable to take
decisions due to meetings have been cancelled, but that the general thought would
be that this is acceptable.
The football club has asked for a re-assessment of this year’s charges due to the
number of games not been played due to weather conditions.
Subsequently, the football club has notified the Clerk that all matches to the end of
the season have been cancelled due to the corona virus outbreak.
Insurance investigations clarify the situation regarding cover for cancelled bookings,
insurance only covers those cancellations that are a result of Government
intervention (i.e. hall closures). With council hire conditions not charging for
cancellations earlier than 28 days before an event, a maximum of four weeks’ rental
could potentially be claimed on insurance if the scenario arises.
Government is considering legislation for “virtual” council meetings (see SSALC email
17.3.2020)
Mark Mulberry Ltd will conduct end of year audit remotely as a result of the corona
virus.
The Facilities Officer’s interview panel has short listed four candidates – these have
been contacted; interviews have been postponed to a later, currently unconfirmed,
date.
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Planning New Applications
Delegated Applications for noting at Rudgwick Parish Council Meeting 13th April 2020
Application
No

Applicant

Reason for Application

Recommendation

Official
Response
Date

Applications for consideration at Rudgwick Parish Council Meeting 13th April 2020
Application
No

Applicant

Reason for Application

Recommendation

Official
Response
Date

Decisions
HDC Council Decisions – Rudgwick Parish Council Meeting 13th April 2020
Application No

Applicant

Reason for Application

RPC Recommendation

HDC Decision

DC/19/2333
DC/19/2487

Appeals
Appeals Lodged / Appeals Decided – Rudgwick Parish Council Meeting 13th April 2020
Application No

Applicant

Reason for Application

RPC
Recommendation

Public
Inquiry/Written
Representation

Applications going to Committee
Applications going to Committee – Rudgwick Parish Council Meeting 13th April 2020
Application
No

Applicant

Reason for Application

RPC
Recommendation

Planning
Committee Date
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Enforcement Numbers
Enforcement Numbers – Rudgwick Parish Council Meeting 13th April 2020

Correspondence/communications from parishioners / to the Council
• Email (10.03.2020) regarding setting up a Corona virus response group to ensure
vulnerable parishioners with pre-existing medical needs are supported.
• Phone call (16.03.2020) from Holy Trinity Church vicar enquiring after setting up a
community group to support the vulnerable people in the current Corona-virus
period.

Emails/correspondence from external organisations/people

09.03.2020 Email from HDC – Planning Advisory Service Review
To all Parish and Neighbourhood Councils

Dear all
You may recall that late last year we commissioned the Planning Advisory Service (PAS) to
provide an independent review of our planning compliance service. As part of the review PAS
visited the Council offices and spoke to a number of officers and members. All Parish and
Neighbourhood Councils were also invited to meet with PAS representatives and the meeting
was well attended. Thank you to those you did attend and contribute to the meeting.
We have now received the final report from PAS, which I attach for your information. In the
intervening period since we have received the report we have been considering the report
and in particular the recommendations that it makes.
Overall the report is considered to be positive and demonstrates that we do have a
successful planning compliance function. Some of the key comments from the report to
demonstrate this point are considered to be:
Para 4.3.. the team were satisfied that the Council seemed to be taking a reasonable
approach to decisions around whether to take action and if so the nature of that action. The
emphasis in trying to remedy breaches through negotiation wherever possible is an entirely
reasonable one. The comparative data prepared for the Council’s Strategic Planning and
Development Management Productivity Review (June 2018) demonstrates that the Council
not only investigates more complaints than the majority of the comparator authorities
identified, but also that it has not shied away from taking enforcement action when required
(20 notices in 2016/17)
Para 3.3.. there is a clear objective to be a high performing authority that is prepared to take
what action is necessary..
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Para 3.5.. the presence of a dedicated resource responsible for conditions monitoring and the
fact that the Council monitors all conditions are clear demonstrations of the Council’s rigorous
approach to this area of work.
Para 3.7 The staff feel well supported by their managers and are afforded adequate
opportunities for training.
The report does though discuss and suggest a number of recommendations in terms of
improvements that could be made to the service, which we have been considering. I will
detail these below along with some commentary in terms of actions on each point.

Recommendation
Action
1

Additional resource needed to allow
the Planning Compliance Manager to
dispense with her personal caseload
and provide more time for strategic
management.

A senior compliance post will be created
within the team. This will provide the needed
additional resource. This post will be
advertised shortly

2

Amendment to the constitution to
enable greater authority for decision
making within the service and the role
of Legal services in the process should
also be reviewed.

When the Compliance Team Leader has less
caseload through the implementation of 1)
above they will have more capacity to be able
to authorise enforcement action. A function
currently carried out by the Head of
Development. Further discussions are taking
place with legal services to identify how
compliance and legal can work better
together, including how compliance send
legal instructions and a clear guide to
expected timescales for each type of action.

3

The Local Enforcement Plan should be
reviewed to incorporate service
objectives, a review of its style and
structure, re-prioritisation of cases and
other service indicators and targets.

When the Compliance Team Leader has less
caseload through the implementation of 1)
they will lead on a full review and redrafting
of the Local Enforcement Plan. Any amended
document will need to be considered by
Cabinet and we will consult with stakeholders
regarding what content would be most
useful.

4

Processes for discharge of conditions
should be refined/streamlined and
greater back up/knowledge sharing in
this area and in CIL.

We undertake a yearly review of conditions,
seeking to ensure that the conditions we use
meet the 6 tests as set out in planning law.
Another review is due to commence again
shortly, and will include an assessment of real
cases. We continue to provide wider CIL
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training within the Department and we have
identified a number of ways to streamline
CIL. Some of these will though need to be
explored further when we fully review the CIL
charging schedule after the local plan has
been adopted.
5

Cases where it is not expedient to take If a very minor breach is identified and a
planning application is not invited the case is
action should be closed more quickly.
usually closed quickly. If though a planning
application is invited it is considered to be
important that the case remains live and the
compliance team track the submission of a
case and its decision. This is because it is
important that a planning application is
submitted, because even if it is acceptable, it
is probably only acceptable with certain
condition restrictions. We do not therefore
consider the current process needs to change
with regards to this recommendation.

6

Provision of better access to digital
information both internally and
externally.

When the Compliance Team Leader has less
caseload through the implementation of 1)
they will instigate a full review of the Councils
webpages for planning compliance with
support from the Communications team.

7

Improve interaction and
communication with Parish Councils
building on recent improvements.

We need to build on the success of recent
training events held for District members and
Parish Councils. When the Compliance Team
Leader has less caseload through the
implementation of 1) this is an area they will
focus on.

8

Increased use of PPAS and to ensure
s106 monitoring fees are reinvested
into the service to bolster resources.

The Government changed the legislation in
September last year to enable Councils to
collect money for monitoring fees as part of
S106 legal agreements. Going forward,
particularly for any new strategic sites, we
will need to ensure the monitoring fees
secured cover the cost of the of the work
involved. This may require additional
resourcing which could be funded from the
legal agreements.

We have considered the recommendations and the suggested actions carefully and we do
see this as a positive way forward in continuing to provide and improve this important service.
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I am of course happy to answer any specific questions you have on the report. Our focus at
present will be on recruitment as identified above. Once this is in place we will be consulting
with Parish and Neighbourhood Councils, where relevant, in order to fully explore and
implement the other recommendations as detailed above.
Kind regards
Emma

Sent by Stacey Dickson on behalf of Emma Parkes

Emma Parkes
Head of Development

Horsham District Council, Parkside, Chart Way, Horsham, West Sussex RH12 1RL
Telephone: 01403 215100 (calls may be recorded) www.horsham.gov.uk Chief Executive: Glen Chipp

PLANNING ADVISORY SERVICE

Review of Planning Compliance Service for
Horsham District Council
December 2019Planning Advisory Service Review of Planning Compliance
Service for Horsham District Council
1

Introduction

1.1

The Planning Advisory Service (PAS) is part of the Local Government Association. PAS
provides high quality help, advice, support and training on planning and service delivery to
councils. Its work follows a ‘sector led' improvement approach, whereby local authorities help
each other to continuously improve.

1.2

The team who carried out this review were Tim Burton and Rajinder Reddi. Tim is a Chartered
Town Planner currently working as a contractor for PAS having previously been Head of
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Planning at two district authorities in Somerset. Rajinder is a planning enforcement expert who
leads the enforcement team at Warwick District Council.
1.3

The scope of the review was agreed with Emma Parkes who is Head of Development at the
Council and seeks to address the following:
• Service objectives
• Performance
•
Effectiveness of the Council's Local Enforcement Plan
• Community Engagement

1.4

The team visited the Council on December 2nd and 3rd 2019 and carried out interviews with the
Head of Development, all staff currently working on compliance matters, planning officers, key
members including the Leader of the Council and Planning Portfolio Holder. They also met staff
working on environmental health and legal matters alongside the compliance team.A discussion
was held with
representatives from a number of Parish Councils (all Parish Councils were given the
opportunity to participate).

2

Executive Summary
Overall the compliance service is performing well and no serious issues were found around
the Council's approach to compliance or in terms of performance. Service delivery is
centred around a shared objective to be a high performing service with a focus on
addressing the demands of the major planned housing growth the area faces. The review
team heard a widespread consensus that the quality of service provided is improving. Staff
are well supported, aligned and trained and relationships within the team and with
colleagues appeared to be very good. The Council's approach to enforcement action is well
aligned to government guidance. However, caseloads are high and additional resources
will be required if performance is to continue to improve. A risk was identified associated
with future performance as a result of an emphasis upon informal relationships rather than
agreed procedures. Whilst there is evidence of recent improvement in communication with
Parish Councils there remains a need to improve relationships.

3

Objectives

3.1

The review sought to answer the following questions: Does everyone share the same objectives
and is the service aligned to overall planning and corporate objectives?

3.2

Government policy on planning enforcement matters is set out in the National Planning Policy
Framework (NPPF) which was last updated in July 2019. This states that “effective enforcement
is important to maintain public confidence in the planning system. Enforcement action is
discretionary, and local planning authorities should act proportionately in responding to suspected
breaches of planning control” (paragraph 58).

3.3

From the interviews with both Councillors and staff it was apparent that there is a clear objective
to be a high performing authority that is prepared to take what action is necessary to seek
compliance, whilst at the same time being mindful of the policy advice referred to above.

3.4

Resource limitations dictate that local planning authorities are rarely able to provide a proactive
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compliance service that actively monitors all development carried out. At Horsham there is a
particular focus on monitoring conditions and planning obligations. These are areas of particular
importance in areas of major housing growth and therefore it was concluded overall that resources
are well aligned to the Council's priorities. Workloads for the officers carrying this work are already
high. The increasing number of developments being carried out that are CIL liable will also
increase the workload of the team. This is a potential point of strain in respect of resource
provision.
3.5

A significant proportion of local planning authorities operate on the basis of a reactive approach
to the monitoring of conditions only. Therefore, the presence of a dedicated resource responsible
for conditions monitoring and the fact that the Council monitors all conditions are clear
demonstrations of the Council's rigorous approach to this area of work. To ensure this remains
manageable, the Council needs to be mindful that it should only impose conditions that are
necessary and can be enforced. A review of processes around condition discharge and monitoring
would ensure that the limited resources available to monitor conditions is used as effectively as
possible.

3.6

Monitoring clauses are included within S106 agreements, but it was unclear to the review team
how this money was reinvested in the service. With a number of large- scale developments in the
pipeline, there would appear to be an opportunity to fund additional resource as a component of
Planning Performance Agreements (PPAs) as well as S106 clauses.

3.7

The staff feel well supported by their managers and are afforded adequate opportunities for
training.

3.8

Comments relating to the Council's Enforcement Plan are covered in more detail in section 5 of
this report, but reference is made here as the review team felt that there is a missed opportunity
to outline the service's priorities within the document, the plan being currently focused primarily
on procedure.
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4

Performance

4.1

The review team were asked to consider whether the Council's approach to what it enforces (and
what it doesn't) is reasonable; whether realistic service standards are in place; whether there is
sufficient resource available to meet the service standards; are those resources organised
appropriately; are the administrative processes efficient and are they aligned to the required
outcomes; and how does the approach and performance at Horsham District Council compare with
that of similar local planning authorities?

4.2

As has already been explained in section 3 of this report, planning enforcement action is
discretionary and decisions should be based upon the principles of expediency and proportionality.
Whilst some Councils claim to adopt a zero tolerance approach, in reality this is impractical, both
in terms of the resource that would be required to address all breaches of planning control and
also due to a conflict with central government advice (making any such Council vulnerable to loss
at appeal with substantial risk of costs being awarded against it for unreasonable behaviour).

4.3

Whilst the scope of the review hasn't allowed a detailed assessment of individual cases the team
were satisfied that the Council seemed to be taking a reasonable approach to decisions around
whether to take action and if so the nature of that action. The emphasis in trying to remedy
breaches through negotiation wherever possible is an entirely reasonable one. The comparative
data prepared for the Council's Strategic Planning and Development Management Productivity
Review (June 2018) demonstrates that the Council not only investigates more complaints than the
majority of the comparator authorities identified, but also that it has not shied away from taking
enforcement action when required (20 notices in 2016/17).

4.4

The Local Enforcement Plan currently sets out four levels of priority for investigation, but from
discussion with officers it became apparent that there are in effect only two. The Priority 1 category
for immediate action does represent those matters that the review team felt should be highest
priority, and therefore there is no reason not to adopt an approach comprising two levels of priority
only (ie. Category 1 and the rest).

4.5

One factor in the high figures for caseloads of enforcement officers appears to be cases where the
Council has already determined that it would not be expedient to take formal action, but the cases
are kept open pending the submission of an application to regularise matters. Whilst it is recognised
that some developments may only be acceptable subject to the imposition of conditions, this is
often not the case. It is recommended that these cases are closed immediately the decision not to
take action has been taken.

4.6

The Compliance Team Leader (Madeleine Hartley) currently has a caseload of her own as well as
responsibility for day to day management of the service. The review team did not feel that this was
sustainable and that it was important that the post holder had more capacity to oversee the
strategic direction of the service, to improve liaison with stakeholders and to review and reflect
upon outcomes. Additional resource will be required if this is to happen.

4.7

The service appears to be very reliant upon relations between individual members of staff and this
has inherent risk associated with it, particularly if key members of the team leave or are absent for
a prolonged period. For example, Madeleine Hartley was described as the go to person by a large
number of those interviewed. A more rigorous approach to individual responsibility for cases, based
upon a clear set of procedures would ensure a wider sharing of knowledge and responsibility. This
would give more resilience in the event of staff turnover or absence, as well as freeing up capacity
for the Compliance Team Leader. A wider reassessment of responsibilities should also lead to
significant improvement in performance. Examples of this could include Compliance Officers
drafting their own notices, or by having the capacity within the planning service to be able to draw
plans for notices.

4.8

It was suggested that there is duplication of work at times with the Council's Legal services and
that officer reports could be used as a template enabling the preparation of notices within the

1

service avoiding delay that occurs passing files to the Legal Team for issue.
4.9

Whilst the review team supports the delegation of all decisions relating to planning compliance
matters to officers, information relating to the level at which these decisions are made was not
easily available. This should be rectified. It is also recommended that there is a review of the levels
at which decisions are made, with sign-off of decisions being made within the planning service
wherever possible.

4.10 The number of on hand cases per officer at Horsham was considered to be too high, but is not
unusually so when compared to other similar Councils contacted. The review team's opinion is that
to provide a more efficient and effective service the Council should be seeking to reduce this to a
figure closer to 50 cases per officer.
5

Local Enforcement Plan

5.1

The review seeks to provide comment and advice on the Council's Enforcement Plan and in
particular whether the Plan is aligned to objectives, is it comprehensive enough and is it effective
as a means of managing expectations?

5.2

The NPPF advises that local planning authorities ”should consider publishing a local enforcement
plan to manage enforcement proactively, in a way that is appropriate to their area.” Notwithstanding
this advice a significant proportion of Councils do not have such a plan in place. Horsham District
Council does have a Local Enforcement Plan which was published in March 2016.

5.3

The Plan sets out procedures for dealing with complaints and outlines the Council's general
approach to planning compliance. The content of the plan provides useful information, but it does
not currently include the high-level objectives for the service. Furthermore, the document's
structure and style do not make it easy to read and as a result it feels unnecessarily long. The
review team concluded that the Plan would benefit from being redesigned to direct readers more
easily to the information they need. The redesign should result in a document that is more effective
when being read online enabling readers to access the information they need, rather than them
having to read the entire document.

5.4

As was outlined in paragraph 4.4 the service standards do not match practice. The review team
felt that officer's approach to prioritisation was a reasonable one and that the Local Enforcement
Plan should be amended to reflect that. Furthermore, these standards represent initial investigation
only and that further standards might be included to cover other stages of the investigation. These
might include targets as follows:
•
Following a site visit the notifier will be contacted within 5 working days.
•
Close file within 15 working days where there is no breach of planning control
and inform the notifier.
• Close file within 20 working days where there is a breach of planning control but it is not expedient
to take action and inform the notifier.
• Where a breach is established and it is necessary to take action, action will be taken within 25
working days. The notifier to be updated of the Councils decision to take action.
• Where legal action is proposed, the relevant papers will be provided to Legal Services within 20
working days and the decision.

5.5

Planning enforcement can be a protracted process for reasons that are often outside of the local
planning authority's control. The Plan could be a better tool for managing expectations including,
for example, setting out the timescales for the determination of appeals.

6
6.1

Community Engagement
The review team were asked to give a view on the effectiveness of the Planning Compliance
service in meeting the needs of stakeholders and whether those stakeholders' expectations are
being managed effectively.
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6.2

As has already been referred to in paragraph 4.3 the Review Team were generally satisfied that
the Council was taking a reasonable approach in terms of what is enforced and what is not. No
evidence was found that cases were not being pursued that justified enforcement action.

6.3

Notwithstanding these findings, this remains the perception of many Parish Councils. The wide gap
between expectations and delivery in some cases is resulting in a lack of trust.

6.4

The Council has recently provided training to its own Councillors as well as to Parish Councils. The
Parish representatives who spoke to the review team considered that this had been helpful to their
understanding and should be built upon. Whilst the relationship between some officers and some
Parish clerks were referred to positively, this is an area that the Planning Compliance Team Leader
might wish to work on further.

6.5

As all compliance matters are delegated to officers, Councillors do not appear to be fully aware of
the workloads officers face or of key issues that arise. Regular reporting would help manage
expectations, as would providing publicity for successes. Many local planning authorities produce
weekly lists of new enforcement cases. Whilst Councillors need to be aware of the potential
sensitivity associated with providing them with this information, there is no reason why these lists
should not be circulated or made available to them in some form. The recent training event did
represent a good start in terms of wider understanding of the pressures the service has to
encounter and as stated in para 6.4 it was particularly welcomed and appreciated by those Parish
Councils present. Therefore, it is recommended that these become a regular fixture in the Council's
calendar.

6.6

Other than the Local Enforcement Policy there is little relevant information available on the
Council's website. More room could be made available on the website to facilitate this.

7

Key Recommendations
1.

Additional resource needed to allow the Planning Compliance Manager to dispense
with her personal caseload and provide more time for strategic management.

2.

Amendment to the constitution to enable greater authority for decision making within
the service and the role of Legal services in the process should also be reviewed.

3.

The Local Enforcement Plan should be reviewed to incorporate service objectives, a
review of its style and structure, re-prioritisation of cases and other service indicators
and targets.

4.

Processes for discharge of conditions should be refined/streamlined and greater back
up/knowledge sharing in this area and in CIL.

5.

Cases where it is not expedient to take action should be closed more quickly.

6.

Provision of better access to digital information both internally and externally.

7.

Improve interaction and communication with Parish Councils building on recent
improvements.

8.

Increased use of PPAS and to ensure s106 monitoring fees are reinvested into the
service to bolster resources.
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09.03.2020 Email/letter from AIRS
Dear Subscriber

Re Community Buildings Subscription Service at Action in rural Sussex

I would like to begin by thanking you for the support you have given to Action in rural Sussex
(AirS), via your subscription in 2019/20. As your subscription year is coming to an end in
March 2020, we have been considering our service offer for 2020/21.

Having given this matter much thought, I am delighted to advise you that AirS has decided to
keep the cost of the annual subscription at its current rate- just £10 per month plus VAT.

We have also been listening to your feedback and are making some enhancements to the
service during the year ahead- so you will be getting even more for your money.

For example, some of you have asked if we could set up an online forum for subscribers to
network with their peers across Sussex, and so this is being set up for you- there will be no
additional cost for this and you will receive full details in due course.

The feedback from the conferences is always very positive, so we are continuing to offer each
subscriber 2 free places, but are looking to run additional networking meetings too.

As part of your subscription you will also now be entitled to 2 new marketing opportunities- we
now offer a link to your website (if you have one) on our website, and can also publicise each
subscriber twice during the year. If you have a special event or occasion you want us to
choose then please do let us know, so that we can help you have a well-attended event.

Work is also underway on expanding the support we provide through more workshops and
training seminars with frequent areas of concern such as finance and health and safety as our
first priorities. Subscribers will get a 20% discount on these, for up to 2 people, as part of the
service package too.

The newsletter continues to be very popular and is also changing this year- the monthly
bulletin will continue, but will include all of the work of AirS rather than just community
buildings, so that you know what else we can offer and are already doing in your area. Each
quarter we will then produce a larger, even more comprehensive newsletter- with the first
edition planned for April 2020.

In previous years we have run the subscription service on a strict April to March basis, but this
will now be a rolling 12 month basis and of course direct debit remains the easiest way for you
to ensure continuity.
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If you have not yet met Kevin Bottrell, our Community Based Services Lead, or Francis
Burrows, our Facilities Advisor then hopefully you will do soon, as they continue expanding
what the service provides, with more face to face support.
I very much hope that will enjoy working with us at the beginning of this new decade, as Action
in rural Sussex starts to implement other exciting changes that we hope, will be welcome to
you, and/or those you represent. I look forward to continuing to work with you on making sure
that no Sussex resident or business is disadvantaged by their location, and to meeting you
during the coming year.

As usual please find your invoice for 2020/21 attached, and the subscription form for
completion, so that we have your up to date contact details and responses re the marketing
aspects.

Yours sincerely,

Petrina Mayson
CEO
Action in rural Sussex

07.03.2020

WEST SUSSEX COUNTY COUNCIL
Road Traffic Regulation Act Temporary Closure Notice
RUDGWICK : FOOTPATH NO. 1385
NOTICE is hereby given that in pursuance of the provisions of Section 14 (2) of the
Road Traffic Regulation Act 1984, as amended, the use of:
RUDGWICK : FOOTPATH NO. 1385 as shown on the map below.
The path closure is necessary to protect public safety due to a landslip undermining the
path surface
Use is temporarily prohibited with effect from Tuesday 10th March 2020
This Notice will be effective for 21 days from the date given above, and may be followed
by a further closure.
Contact telephone numbers: Public Rights of Way Team (WSCC) (01243) 777620
Date: 05/03/2020
Ref.: LD/RW/FP1385

Red bit closed
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09.03.2020 Email from WSCC Newsletter March

Having trouble viewing this email? View it as a Web page.

WSCC E-Newsletter March 2020

All the latest news from West Sussex County Council

Coronavirus guidance
West Sussex County Council’s Public Health team is
working closely with Public Health England (PHE), which is
leading the national COVID-19 response and providing
messaging for the public.
The latest Department of Health & Social Care and Public Health England information on
COVID-19 is available to read on the Government website.
Public Health England has a regularly updated blog to answer many frequently asked
questions.
You can help prevent the spread of germs and infection by following NHS advice:
•
•
•
•
•
•

wash your hands with soap and water often – do this for at least 20 seconds
always wash your hands when you get home or into work
use hand sanitiser gel if soap and water are not available
cover your mouth and nose with a tissue or your sleeve (not your hands) when you cough or
sneeze
put used tissues in the bin straight away and wash your hands afterwards
try to avoid close contact with people who are unwell

Taking action against potholes
West Sussex Highways continues to take action against
potholes, with 2,479 repairs completed across the county
in January alone.
Recent, frequent changes between cold temperatures, to
mild/wet weather, and back again, have significantly
increased the number of potholes on our roads. With the
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expansion and contraction caused by temperature change, deterioration will occur,
resulting in new potholes.
However, pothole repairs are only part of the picture - we also have a pothole
prevention strategy, and:
•
•
•

resurface whole/large sections of roads, removing all the surface and replacing with a new
one on top;
micro-surface, where a layer of asphalt emulsion is blended with finely-crushed stone to
seal the road surface;
use surface dressing, spraying the road with bitumen binder, followed by a layer of stone
chippings which are then rolled in.

In 2019 to 2020, we invested a total of £8.9 million treating 806,000m2 of carriageway
using these three methods. The draft 2020/21 programme is being finalised but will see
further investment in West Sussex’s roads.
If you're interested finding out more, visit our website for the full news story.

Where your money goes
If you're interested in how your council tax will be spent over the
coming financial year, you can find out more in our online council
tax leaflet.
Our new agreed budget means council tax will rise in April by
1.99% - plus an additional 2% for adult social care – making a
total increase of 3.99%.
This puts the County Council element of an average band D council tax bill at £1,438.74
– or just under £4 per day. This is an increase of around £1 per week compared to last
year’s bill.
You council tax makes up 32% of our day-to-day revenue spending. For every pound
you give us we spend 35p on adults and health, 26p on education and children’s
services, and 16p on environment, highways and infrastructure.
If you're interested in our budget and where we’re investing money you can find out
more in our recent news item.

March is Wellbeing Month at West Sussex Libraries
This month, libraries will be celebrating all the ways that
books, reading and local libraries can help people stay
healthy and well.
Special events taking place include Wellbeing MOT’s, NHS
health checks, reminiscence taster sessions, story walks
for children and games for families.
The libraries will also have their regular events, which are
a great way to help improve your wellbeing on a regular basis. These include Knit and
Natter, Relax with Colouring and ‘Melody for the Mind’, a singing group for people with
dementia and their carers.
All libraries will also have displays of books chosen by library staff to lift your mood and
help you feel better. The genres range from uplifting poetry to non-fiction titles with
practical advice for difficult times.
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All the events during Wellbeing Month (and throughout the rest of the year) are listed on
the libraries page of our website.

Are you able to take on the Super Six?
As part of our Age Well campaign, we're focusing on the ways
that residents can be active in later life, throughout March.
Therefore, we're encouraging those aged 65 and above to
complete our Super Six exercises, in order to improve their
strength and balance, which could prevent a nasty fall.
More information on preventing falls can be found on our
website.

Start of summer opening hours at Household Waste Recycling
Sites
From 1 April all 11 Household Waste Recycling Sites
(HWRS) in West Sussex will change to their summer
opening hours.
This means the sites will stay open for longer to cope with
the demand for services, which usually increases over the
spring and summer months.
The summer opening hours will run until 30 September and can be checked online from
31 March.
Anyone visiting a HWRS needs to take ID with them to prove they live in West Sussex
such as a driving licence.
If you drive a commercial style vehicle you’ll also need to apply for a permit.

Latest news:
Drop-in care recruitment event in Chichester on Wednesday 11 March
Want to be a county councillor? Find out how.
Unaccompanied Asylum-Seeking Children need foster carers
Smoking related fires on the rise
Changes at Worthing Library. What you need to know

Consultations:
Statutory Consultation: Proposal to relocate and federate Warninglid Primary School
Statutory Consultation: Proposal to close Rumboldswhyke C of E Infant School
Statutory Consultation: Proposal to close Clapham and Patching C of E Primary School
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#SaveTimeGoOnline
1. How can I request a birth/marriage/death copy certificate?
Order a copy or make amendments here.
2. How do I book a Registrar for my wedding? Click here for
details on how to book.
3. How do I report a pothole? You can report it quickly
via Love West Sussex.

This email was sent to clerk@rudgwickpc.co.uk by West Sussex County Council, County Hall, West Street, Chichester PO19 1RQ ·
01243 777100

09.03.2020 Email from HDC Monday, 9th March, 2020, 12.19 pm - Agenda published:
Meeting of Tuesday, 17th March, 2020 6.00 pm, Council.

Council and cabinet meetings
Agendas, minutes and publications

You are subscribed to receive Council meeting agendas, minutes and publications email
updates from Horsham District Council. To view the updated page click on the link below.

Monday, 9th March, 2020, 12.19 pm - Agenda published: Meeting of Tuesday,
17th March, 2020 6.00 pm, Council.
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10.03.2020 Email Rural Services Network Bulletin

10 March 2020

View this email in your browser

Share

Tweet

Forward

This Rural Bulletin is published by the Rural Services Network and brings you a round up of
our existing publications in one place! Get the latest rural news, read our current rural
commentary in the Hinterland, focus in on our weekly Spotlight special feature and check out
what we've been up to this week at RSN HQ!
If you have any comments on the Rural Bulletin, please contact us here.

Shared Rural Network plans
agreed

Flybe collapses as
coronavirus deals final blow
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Rural health concerns
Libraries and Rural Touring
Arts’ - maximising the potential
of our nation’s libraries

Nearly two-thirds waiting for
countryside stewardship cash

'Our world will shrink
tremendously' - Remote
village set to be left behind

New inquiry launched on the
decline of rural bus services

Rural broadband to be focus
for Budget

Rural Related Politics - An
RSN weekly review

A quarterly bulletin facilitated by your membership of
the Rural Services Network highlighting a selection of
current rural economic development news, issues
and opportunities.
Just some of the information Included in this edition how the Rural Strategy Roadshows are pressing the
case for a National Rural Strategy, provide
information a new countryside project being
completed in West Sussex, detail the announcement
of funding for businesses and households in flood-hit
areas.
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In this edition of Hinterland:
Unexpected negative consequences of one size fits
all national policies, a vision of life without farming,
the challenges of de-crabonisation through a rural
lens and finally – “Were you born in a grain
store?!!” Read on...

On 1st March 2019, the Rural Services Network
launched a campaign calling on the Government
to develop a Rural Strategy.
We are asking members to support this call by
signing a petition here
Additional Information:
- Further details about the campaign
- Supporters of the campaign
- RSN template report 'Time for a Rural Strategy'
- Summary of the 'Rural England – A different place
demands a different strategy' event

Congratulations to Philip Dunne MP who has
been appointed Chair of the Environmental
Audit Committee, he is the current Chair of the
All Party Parliamentary Group on Rural Services
and we wish him all the best with this role for the
Environment.
Yesterday we hosted a Rural Strategy
Roadshow in the South East of the country,
kindly hosted by Chichester District Council. It
was great to see so many people attending and
discussing the Rural Strategy campaign.
The Member Insights section of the website has
been updated to include The Road Speed and
Delay analysis within the Travel and Transport
section to include data for the year 2019. It
provides data for a chosen authority as well as
comparison to class and classification averages.
The analysis can be found here.

Are rural residents ‘retirementready’?
Although the idea of offering a State Pension was
first proposed in the eighteenth century it was not
until the Government established two committees
in the 1890s (the Rothschild Committee on Old
Age Pensions in 1896 and a Select Committee
on the Aged Deserving Poor in 1899) that the
matter was fully explored. What does the current
pension landscape look like and what might
future reforms mean?
Jessica Sellick investigates.

- Read the full article here

The RSN is sponsored by

The latest edition of the Funding
Digest can be viewed here

13

Looking for funding for your local project
or community group? This monthly bulletin
includes links to various sources of grant
funding that you may be able to access!
Read the latest RSN suggested draft
responses for key rural consultations and
view the latest Government
Consultations that may be relevant to rural
communities here

The Rural Observatory - provides
analysis, facts, figures and commentary
impacting upon rural communities
Visit the Rural Observatory here

Find out about our campaign for fairer
funding for rural areas here
This includes our work on the Local
Government Finance Settlement

Copyright © 2020 Rural Services Network, All rights reserved.

Want to change
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10.03.2020 – Email (excerpt) from Chris Stark WSCC
“I am leaving my role as Area Highway Manager for the Horsham district, with
effect from 1st April. WSCC Highways, Transport and Planning have undertaken a
restructure and within Local Highway Operations the decision has been made to
move from 6 area teams to 3. The impact for the Horsham district is that the
Horsham team has merged with the Worthing/Adur team to create a new
“Central” Team.

There will still be Highway Stewards in the new structure, along with some other
roles, but as this level is still subject to confirmation of appointments I am unable
to elaborate further. No doubt this information will be provided in due course. I
seek to assure you there is no intention that you will see any reduction in service,
I will fully brief the new team on any activity on which I have been liaising with
you to provide a seamless transition.”

10.03.2020 Email from LGPS regarding protection case

STOP PRESS*STOP PRESS*STOP PRESS*STOP
PRESS*STOP PRESS
The McCloud page
(https://www.lgpsboard.org/index.php/structure-reform/mccloudpage) of the Scheme Advisory Board’s website
(https://www.lgpsboard.org/index.php/structure-reform/mccloudpage) has recently been updated with a communication for LGPS
administering authorities and employers.
It is important that members are made aware that if they qualify
for protection it will apply automatically. They do not need to
make an employment tribunal claim.
As you will be aware, the Government has confirmed that the
McCloud judgment applies to all public service pension schemes.
Despite this, there is an awareness that companies are actively
encouraging members of these schemes to lodge costly claims.
The pensions challenge website is one example of this
(https://pensionschallenge.co.uk/).
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The Scheme Advisory Board is currently working on a
communication for members.
Kind regards
Employer Services
Hampshire Pension Services
Tel: 01962 845588 | Fax: 01962 834537
E-mail: pensions@hants.gov.uk | Web:
www.hants.gov.uk/pensions
Hampshire Pension Services, The Castle, Winchester, SO23
8UB

12.03.2020 Email from JAG – Submissions
Dear all,

In advance of the next JAG meeting, due to be held in two weeks’ time, I am pleased to provide a link to
the reporting form for Parish issues.

If your parish has any issues to raise, please complete the following form to report community issues for
consideration by the JAG membership.
Please note that the JAG meetings are to discuss crime and anti-social behaviour only. For road
safety/speeding issues and for the state of roads/pavements please contact WSCC.

*Note that this form in no way replaces the need to contact Sussex Police or the other
emergency services in real time on either 999 or 101 for non-emergencies.*

http://ebusiness.horsham.gov.uk/outreach/COM_JAG.ofml

Many thanks,
Debra

Debra Young
Administrator - Community Safety
Telephone: 01403 215642
Email: Debra.Young@horsham.gov.uk

12.03.2020 Email From SALC Corona virus update
Coronavirus update
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We are being asked about arrangements for the Annual Parish Meeting during this difficult time; you
will be aware that it must convene between 1st March and 1st June in any year.
The APM is not a council meeting but a meeting of electors, it is only by convention that it is organised
by the parish council, it could be organised by electors themselves and in the general of order of issues
at the moment it is probably not critical – if it happens that is fine, if it doesn’t all is not lost because a
PM can be called by 6 electors at any time during the year.
NALC is in discussion with Government about various issues affected by Coronavirus including
arrangements for those parish councils with elections in May (we have 6 in Surrey & Sussex) and the
requirement for the first meeting to take place within 14 days of councillors taking office.
Unlike companies and charitable trusts, town and parish councils cannot hold ‘virtual meetings’ i.e.
those where councillors participate from afar; councillors must be ‘present and voting’ and of course
the meeting can only make decisions if it is quorate.
SSALC has no information beyond that published in the media and councils should respond locally to
rapidly changing situations as they see fit.
We will keep you informed when we hear further from NALC.
Anna Beams
Office, Training & Events Manager, SSALC Ltd

12.03.2020 Email from Groundwork UK – Neighbourhood Planning – End of Grant Report NPG 11281
Grant Ref: NPG-11281
Rudgwick Parish Council
***Please note any grant not spent by must be returned to Groundwork UK, no money can be
retained or carried over into the next financial year***

Dear Jonna Foote
As your grant funding period has now ended or is soon to end, I am writing to remind you that you
need to complete an End of Grant report which is a condition of your grant. All activities need to have
completed by 31/03/2020, we are unable to extend your grant beyond this date. Should you not have
completed all your activities you'll need to return the unspent grant funds.
You'll have the opportunity to reapply for any activities not completed once the programme reopens
in the next financial year (date to be confirmed) check the https://neighbourhoodplanning.org/apply/
website for details.
Please use your existing grantee account in Gifts to complete the End of Grant Report for the Basic
Grant grant ref: NPG-11281. If you have received more than one grant, please note that you will need
to provide separate reports for each grant that you receive.
To login to your account visit https://www.grantrequest.co.uk/SID_19/
Please use the username (your email address) and the password you used when creating your account
to accept the grant offer/complete the due diligence process. If you have forgotten your password you
can request a new one by visiting the login page above.
***Please note any grant not spent by must be returned to Groundwork UK, no money can be
retained or carried over into the next financial year***
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If you have any questions please email your Grants Officer at
neighbourhoodplanning@groundwork.org.uk or call 0121 236 8565. If you are no longer the group's
main contact please can you forward on to the most appropriate person.
This is an automated email, please do not respond.
Kind regards,
Raj Sian
Groundwork UK
Neighbourhood Planning Team

13.03.2020 Email from AiRS – Corona virus update

Sussex Community Buildings Advisory Group Bulletin

Coronavirus (COVID-19):
General guidance and advice for village halls &
community Buildings

Coronavirus
A coronavirus is a type of virus. As a group, coronaviruses are common across the world. Typical
symptoms of coronavirus include fever and a cough that may progress to a severe pneumonia
causing shortness of breath and breathing difficulties.
Generally, coronavirus can cause more severe symptoms in people with weakened immune
systems, older people, and those with long-term conditions like diabetes, cancer and chronic lung
disease.
Novel coronavirus (COVID-19) is a new strain of coronavirus first identified in Wuhan City, China.
The NHS website has more information about how coronavirus is spread and answers common
questions about the virus.
The following symptoms may develop in the 14 days after exposure to someone who has COVID19 infection:
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•

Cough

•

Difficulty in breathing

•

Fever

General Guidance
Current information surrounding Coronavirus may change and therefore Action in rural Sussex
recommend that everyone should follow all guidance issued by Public Health England and the
NHS and keep abreast of the ever-changing situation.
Common sense is key in a situation like this and are things you can do to help stop germs like
coronavirus spreading:
•

Always carry tissues with you and use them to catch your cough or sneeze. Then bin the
tissue, and wash your hands, or use a sanitiser gel

•

Wash your hands more often than usual, for 20 seconds each time with soap and water
or hand sanitiser, especially when you:

- get home or into work
- blow your nose, sneeze or cough
- eat or handle food
•

Avoid touching your eyes, nose and mouth with unwashed hands

•

Avoid close contact with people who are unwell

The following sites will give you further information:
Coronavirus (COVID-19): latest information and advice
NHS advice on reducing risk
What to do if you’re asked to self-isolate

Stay at home Guidance
This advice is intended for people with symptoms of coronavirus (COVID-19), including those
with a diagnosis of coronavirus (COVID-19) infection, who must remain at home until they are
well.
Key messages
•

If you have symptoms of coronavirus infection (COVID-19), however mild, stay at home
and do not leave your house for 7 days from when your symptoms started

•

This action will help protect others in your community whilst you are infectious

•

Plan ahead and ask others for help to ensure that you can successfully stay at home

19

•

Ask your employer, friends and family to help you to get the things you need to stay at
home

•

Stay at least 2 metres (about 3 steps) away from other people in your home whenever
possible

•

Sleep alone, if that is possible

•

Wash your hands regularly for 20 seconds, each time using soap and water

•

Stay away from vulnerable individuals such as the elderly and those with underlying
health conditions as much as possible

•

You do not need to call NHS111 to go into self-isolation. If your symptoms worsen during
home isolation or are no better after 7 days contact NHS 111 online. If you have no
internet access, you should call NHS 111. For a medical emergency dial 999

Advice for Village Halls
As it stands at the moment, halls can remain open, however Village Hall Management
Committees running charitable halls have a duty of care in providing a safe facility for the
community to use.
Your committee must bear in mind that extra precautions need to be made as your hall provides
a activities for those groups who are most at risk from the virus.

Precautions include:
•

Take notice of the Government and Public Health England websites and keep up to date
with the ongoing situation

•

Keep the Hall very clean and ensure that soap and/or hand sanitiser is available, paper
towels are available and hand driers are working efficiently

•

Avoid the use of hand towels for the time being

•

Put up a notice about hand washing, particularly in toilets and kitchen areas. Poster
available here: Catch it bin it kill it

•

Advise hirers that they are expected to act responsibly and take notice of Government
and Public Health England advice which includes who is and isn’t allowed to be in public
spaces

•

Regarding cancellation of any bookings follow the steps in their hiring agreement and
activities in the event of the hall having to close, we suggest that you contact your
insurance company to discuss what may be covered under your insurance policy
regarding cancellation of events

Norris & Fisher has issued the following a statement:
Coronavirus Advice for Village Halls
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We have received a number of enquiries as to whether Village Halls would be insured should
they be forced to cancel activities or if hirers cancel their bookings owing to COVID-19. The
Business Interruption cover under the policy would not provide cover for this type of loss so there
is no insurance for loss of earnings. If there were to be a pandemic it would be beyond the
capability of insurers to pay for such losses.
Some of our halls have asked their hirers to ensure that, if one of their members is ill, they should
not attend the Hall. Should a visitor have been in contact with anyone suffering from the virus
they should self-isolate. However, if an outbreak of COVID-19 were to be traced to the Hall it
would not be possible for you to be held liable. In addition it may be best to ensure you have a
good supply of soap, hand sanitisers and paper towels.

Useful Resources
Public Health England have produced a range of sample posters and it would be wise to use one
of these as the basis for putting on the front door a poster asking people who have possible
Coronavirus symptoms not to come into the hall.
Resources can be found at: PHE Resources.

Contact Us
Please note that you are receiving this bulletin/newsletter as you specified that you would like to
receive it as part of the Village Halls & Community Buildings Advisory Service. Your contact
details will only be used for this purpose of this newsletter (unless you stated that you are also
the primary contact for the membership). Please let us know if you no longer wish to receive this
bulletin/newsletter at any point by emailing villagehalls@ruralsussex.org.uk
If you require further information or have any questions then please email us at
villagehalls@ruralsussex.org.uk

13.03.2020 Email from NALC – Bulletin

Chief executive's bulletin
Coronavirus

The coronavirus situation is fast-moving and I know a number of you will be worried about its
impact. We have produced information related to the Coronavirus for local (parish and town)
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councils on a dedicated page on the NALC website. This should not be used as a
substitute for government advice, however, there are some practicalities specific to local
councils where we hope this information will help you plan and manage your risks.

Coronavirus and cybersecurity
NALC’s partners Microshade have also provided some timely additional advice for local
councils in this blog, as fraudsters are exploiting the spread of Coronavirus to facilitate
various types of fraud and cybercrime.

Budget 2020

In his Budget on 11 March, the new chancellor of the exchequer, Rishi Sunak MP, set out his
plan to support public services, individuals and businesses that may be affected by the
coronavirus. NALC had called for the chancellor to renew the government’s commitment to
end the toilet tax, which I’m delighted he did! You can read more in our news
story including our initial reaction to the Budget.
Lobby Day success!
And throughout the day on 10 March, we held our parliamentary engagement day – Lobby
Day – which combined with other meetings and events taking place through the month will
see us engage with around 100 MPs. You can read more in our news story including the
speech to National Assembly by the co-chair of the All-Party Parliamentary Group on local
democracy, Richard Holden MP.

Communities Partnership Board

On 9 March I attended a meeting of the Ministry of Housing, Communities and Local
Government’s Communities Partnership Board, this brings together representatives from
around 20 national community and voluntary sector bodies with senior civil servants working
on the government’s communities agenda, here’s a summary:
•

Officials set out the new government’s emerging thinking and confirmed that they
were working on a Devolution white paper which would go further than elected
mayors and embrace onward devolution

•

Several questions were posed about how to strengthen local councils which we will
be responding to, including through a Devolution task and finish group

•

A discussion on the £150m Community Ownership Fund and we will be exploring
further with officials the relevance for our sector.

•

There was also an opportunity to flag up concerns with officials such as reviewing
some statutory requirements and timescales if the Coronavirus situation deteriorates.
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NALC National Assembly
NALC’s National Assembly met on 10 March in Westminster at the start of our annual Lobby
Day, and while there were many comings and goings as Assembly members met their MPs,
here are some headlines:
•

NALC is aiming to produce some simple guidance on the web accessibility
regulations, prepared by Cllr Mark Harris, by the end of March

•

It was agreed the next round of committee meetings would be via telephone
conference, and in extreme and urgent organisational decisions would be taken by
the Management Board or the chairman and vice-chairmen in consultation with the
chief executive

•

Our chairman, Cllr Sue Baxter, reported back on her meeting that morning with Nigel
Huddlestone MP, minister at the Department for Digital, Culture, Media and Sport
and their representative on COBRA; he saw a potentially big role for our councils
during the current situation, keeping an eye on vulnerable people and encouraging
new volunteers to help out

•

The Policy Committee had instigated work around climate change and devolution,
with task and finish groups being established

•

Councillors exchanged information on the six regional groupings of county
associations which although working very differently, were perceived as being
extremely valuable and should continue to be developed; it was agreed that NALC
will send a representative to their meetings

NALC Finance and Scrutiny Committee
NALC’s Finance and Scrutiny Committee was held on 25 February at the NALC office, here’s
a summary:
•

Cllr Peter Davey was re-elected unopposed as chairman, who welcomed new
members Cllrs John Plant, Lorraine Rappè and Gordon Thurston

•

The Committee received accounts for the 9 months to 31 December which showed a
surplus ahead of budget, the estimated projected year-end also indicates a small
surplus which is an improvement on the previous estimate

•

Reports were received from officers and it was noted that there is some dependency
on events and projects in the last quarter, some of which may not be receivable in
this financial year, however, there is no significant concern at this stage

•

Councillors also received a budget document which will be examined in more detail
once the year-end is available, this will form the basis for the recommendations to be
put to the 2020 AGM for the 2021/22 affiliations

•

Bank balances reflect the surplus and the year-end results brought forward
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Latest DIS

Today we published Direct Information Service (DIS) 958, our fortnightly publication keeping
you up-to-date with the latest news including a round-up of government statements and
consultations, planning, rural affairs, funding opportunities, events and a recap of NALC’s
biggest stories — find out more and get the latest news directly to your inbox

Out and about

Our head of member services, Charlotte Eisenhart, attended the Derbyshire Association of
Local Councils Spring seminar on 12 March. The event covered a range of topics including
youth engagement and tackling loneliness, with Charlotte speaking about the Local Council
Award Scheme and facilitating an interactive workshop to help councils get a taste of what
the application process for the scheme looks like.
And finally…

Just a reminder about the groundbreaking research on dementia and local councils we are
undertaking with the University of Plymouth. The research aims to find out what local
councils are doing to help support their communities on dementia. So far we’ve received over
150 responses to the survey which is great, but there’s still plenty of time before the 17 April
deadline, so please take a few minutes to fill it in – thank you!

16.03.2020 HDC Local Plan - request for information from South East Climate Alliance

Dear All

In response to a query for more clarity on how SECA will use the information we have
asked for I'd like to add to my earlier email.

SECA is drafting a response to Horsham District Council regarding the HDC Local
Plan and this response will cover most, if not all, sections of the plan. SECA's focus is
to keep pressure up on councils for climate action and to build on the network it has
already created (now at 60 member groups) and their response to the plan will be
linked to climate action, whether that be about what has already been pledged, or by
way of recommendation. Having personally been involved with the Warnham
Neighbourhood Plan and comparing what is in that to what is in the HDC plan for
Warnham, it raises questions as to why the two are quite different (something WPC
will be responding to). SECAs intention is not necessarily to comment specifically on
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individual plans but depending on the replies we receive, comment if there is a general
theme relating to planning which links to climate action.

Also as well as SECA submitting an organisation response, individuals within SECA
will also be responding as a private citizen.

Kind regards
Anne

On Sunday, 15 March 2020, 13:42:32 GMT, anne davies wrote:

Dear All

I am writing on behalf of the South East Climate Alliance (SECA). SECA is a coalition
of local environmental, community and faith groups from the South East of England
uniting for urgent action on climate change. It acts as an informal umbrella group and
has been set up to share ideas and coordinate action.

SECA is drafting a response to Horsham District Council regarding the HDC Local
Plan which is out for consultation currently. This response will cover most, if not all,
sections of the plan, although my reason for contacting you is specifically about your
Neighbourhood Plan.

I have emailed both the Parish Clerk and Chairperson to find out more about how
HDC plan impacts your Neighbourhood Plan, or not, as the case may be. Please can
you reply to me on the following four questions as soon as practical bearing in mind
the 30th March deadline. This will enable SECA to make a more informed response to
consultation process.
1. Has your Neighbourhood Development Plan (NDP) been completed - yes/no
2. If no, at what stage are you at?
3. Does the HDC Draft Plan agree with your existing plan - yes/no
4. If no, is your Parish Council going to contest and/or comment on the HDC plan?
Please outline the points they will be making if you know (or attach a copy of your
council’s response)
For your information I have used blind copy to send out one email to all 32 parishes. In
case you are not familiar with SECA and want to find out more about SECA please
visit the website https://seclimatealliance.uk/.
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Kind regards
Anne Davies

16.03.2020 Email from NALC – Corona Virus Update

Coronavirus — information for parish & town
councils
NALC has today updated information on delays to local elections, our work with the
government and changes to Statutory Sick Pay, as part of our response to the coronavirus.

This information forms part of a dedicated webpage that NALC has created with
information on the coronavirus. It should not be used as a substitute for government
advice, however, there are some practicalities specific to local (parish and town) councils
where we hope this information will help you plan ahead and manage your risks. If you
would like further advice and support on any of these topics for your local council then
please contact your local county association. This is a fast-moving situation and we will
be updating the webpage regularly.

Find out more

17.03.2020 – Email from SSALC - Robert Jenrick reaffirms support for councils in their coronavirus
response

Good morning all
Please see below a press release from the Ministry of Housing, Communities & Local Government, you
may be particularly interested in the points as highlighted.
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Robert Jenrick reaffirms support for councils in their
coronavirus response
The Local Government Secretary addressed over 300 council leaders and sector bodies in a call
on the government’s response to coronavirus.
Published 16 March 2020
Last updated 16 March 2020 — see all updates
From:
Ministry of Housing, Communities & Local Government and The Rt Hon Robert Jenrick MP

•
•
•

Local Government Secretary Rt Hon Robert Jenrick MP has today addressed over 300 council
leaders in England
Jenrick reaffirmed government’s commitment to giving councils the support they need to
contribute to the national effort
He also confirmed a series of practical measures which will give councils greater flexibility to
respond to coronavirus

The government stands ready to do whatever is necessary to support councils in their response to
coronavirus, the Local Government Secretary confirmed to council leaders today (16 March 2020).
Local Government Secretary Rt Hon Robert Jenrick MP addressed over 300 council leaders and sector
bodies in a call on the government’s response to coronavirus.
He reaffirmed the government’s commitment to supporting councils to focus their efforts on the priority
area of social care, providing vital support for vulnerable people and supporting their local economies.
He also confirmed additional military personnel will now work with Local Resilience Forums (LRFs) on
their coronavirus response plans, following the initial announcement of 38 planners supporting the
forums in England.
Local Government Secretary Rt Hon Robert Jenrick MP said:
As part of the national effort to keep the public safe and deliver essential public services, this
government stands with local councils at this difficult time.
My absolute priority is to ensure they are well placed to respond to coronavirus and protect vital
services, including social care.

Everyone needs to play their part to help the most vulnerable in society and support their local
economy, and the government will do whatever is necessary to support these efforts.
During the call, he also reiterated the practical measures introduced by government which will give
councils greater flexibility and allow them to further focus their resources on the response to
coronavirus.
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In addition to measures previously brought forward by the government, including the relaxation of
restrictions on supermarket deliveries and the postponement of local, mayoral and Police and Crime
Commissioner elections until May next year, the government has now confirmed:
•
•
•
•
•
•

Routine Care Quality Commission inspections will be temporarily suspended for the duration
of the COVID-19 outbreak
Ofsted will look very favourably on any requests to defer inspections because of coronavirus
Councils will be able to use their discretion on deadlines for Freedom of Information requests
The deadline for local government financial audits will be extended to 30 September 2020
It will consider bringing forward legislation to remove the requirement for annual council
meetings to take place in person
It will consider bringing forward legislation to legislation to allow council committee meetings
to be held virtually for a temporary period

For the latest health advice visit: nhs.uk/coronavirus

Further information
The government is working intensively with the local government sector to ensure the most vulnerable
people in society are supported while protecting the local economy.
At Budget, the Chancellor set out a £12 billion package of temporary, timely and targeted measures to
support public services, individuals and businesses through the economic disruption caused by COVID19.
As part of the Budget, the government committed to providing Local Authorities with £500 million to
support economically vulnerable individuals and households. We expect most of this funding to be used
to provide more council tax relief, either through existing Local Council Tax Support schemes, or
through complementary reliefs.
The government will also increase the Business Rates retail discount to 100% for one year and expand
it to the leisure and hospitality sectors, and increase the planned rates discount for pubs to £5,000.
Taken together with existing small business rate relief (which provides full relief for businesses using a
single property with a rateable value of £12,000 or less), an estimated 900,000 properties, or 45% of all
properties in England, will receive 100% business rates relief in 2020 to 2021:
•
•
•
•

Businesses that received the retail discount in 2019 to 2020 will be rebilled by their local
authority as soon as possible
Those businesses eligible for the newly expanded retail discount and/or the new pubs
discount may need to apply to their local authority to receive the discount
Any enquiries on eligibility for, or provision of, the reliefs should be directed to the relevant
local authority
Guidance for local authorities on the application of the expanded retail discount will be
published by MHCLG by 20 March

The government will provide an additional £2.2 billion funding for local authorities to support small
businesses that already pay little or no Business Rates because of Small Business Rate Relief (SBBR).
A new temporary Coronavirus Business Interruption Loan Scheme, delivered by the British Business
Bank, will launch in a matter of weeks to support businesses to access bank lending and overdrafts.
The request to the Ministry of Defence (MOD) is for additional non-uniform personnel to assist Local
Resilience Forums to support local authority elements of COVID-19 response plans, including social
care. This is in addition to the 38 already involved in helping Local Resilience Forums with local
planning.
Up to 70 MOD planners and Liaison Officers have been activated to support public services, local
authorities and emergency services in preparing their response to the coronavirus outbreak.
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Anna Beams
Office, Training & Events Manager, SSALC Ltd
18.03.2020 – Email from SSALC – Health and Wellbeing
NALC had a very useful call with the health and wellbeing team at the LGA last week and they have
asked us to promote the following link and web page which will be of interest in terms of local councils
attending workshops and / or possibly jointly collaborating with principal authorities in some relevant
health initiatives – Prevention Matters .
https://www.local.gov.uk/sites/default/files/documents/25.55_Prevention_matters_leaflet__0.pdf
Kind regards,
Anna Beams
Office, Training & Events Manager, SSALC Ltd

17.03.2020 Email from HDC - System for reporting offensive and hate related graffitiDear all,

WSCC is keeping a central log of all graffiti that is offensive or hate related. This is being collated
through their online Knowledge Hub.

There is now a new reporting process in place. If you see offensive or hate related graffiti, please would
you:

1. Take a photograph as evidence.
2. Report it to the police on 101 and get a crime reference number (they may decide to visit if they
need to see it in situ).

3. Report the graffiti to Hop Oast for clearance https://www.horsham.gov.uk/waste-recycling-andbins/litter-and-street-cleaning/graffiti or clear it yourselves if it is a small amount and you have
the relevant cleaning products.
4. Email me the photograph, details and police reference number and I will upload them onto the
WSCC Knowledge Hub, so they can keep a central record.
Many thanks
Sharon

Sharon Cadman
Community Safety Officer
Telephone: 01403 215173 | Mobile: 07793908832
Email: Sharon.Cadman@horsham.gov.uk
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17.03.2020 Email from NALC – latest Corona virus update

CORONAVIRUS — INFORMATION FOR
LOCAL (PARISH AND TOWN)
COUNCILS
ABOUT
This page has been created to provide local (parish and town) councils with information related
to the coronavirus. It should not be used as a substitute for government advice, however, there
are some practicalities specific to local councils where we hope this information will help you
plan ahead and manage your risks. If you would like further advice and support on any of these
topics for your local council then please contact your local county association.
This is a fast-moving situation and we will be updating this page regularly.

SOURCES OF ADVICE
The coronavirus situation is fast-moving and there is an increasing amount of misinformation
online. We should be using government advice to inform decisions and be checking that advice
regularly.
•
•
•
•
•

The government’s main source of advice on coronavirus includes information on the
social distancing alongside a wide range of other information
Public Health England has FAQs that will be updated regularly
This guidance, developed with the Department for Business, Energy and Industrial
Strategy, aims to assist employers and businesses in providing advice to their staff
You may find the advice from ACAS useful in considering any employment-related
matters that may impact your local council
For further reading, the Local Government Association has published a very useful list of
different government advice sources

ENGAGING WITH THE GOVERNMENT
On 17 March the government produced an outline of what will be covered by a Coronavirus
Bill, which their aim is to introduce as new fast-tracked legislation. Some topics that local
councils may find most relevant to their work are related to “managing the deceased with
respect and dignity” if the local council is also a burial authority, and also “delaying and
slowing the virus” has information regarding delays to elections.
NALC is engaging with Smaller Authorities' Audit Appointments (SAAA) about audit and
with the Ministry for Housing Communities and Local Government (MHCLG) as a matter of
urgency on a range of issues. A summary of some of the issues we are raising with MHCLG is
below:
•

•

Holding of statutory meetings — such as annual parish meeting and the annual council
meeting. We are communicating the concerns that councils have around their ability to
hold meetings within the statutory deadlines.
Audit deadlines — We are communicating the concerns that local councils have around
their ability to hold meetings within the statutory deadlines.
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•
•

Elections — With the change of date around elections we are seeking clarification on the
implications of this.
Democratic decision-making (e.g. if councils are unable to be quorate for an extended
period of time) — We are communicating the difficulties that councils are experiences or
expecting. This includes the question of phone/online attendance

On 16 March 2020, local government secretary Robert Jenrick MP addressed over 300 council
leaders and sector bodies in a call on the government’s response to coronavirus. He reaffirmed
the government’s commitment to supporting councils to focus their efforts on the priority area
of social care, providing vital support for vulnerable people and supporting their local
economies — read the full press release on MHCLG’s website. NALC is awaiting
confirmation that these changes will be applicable to local councils, plus legislation will need
to be passed for this to come into effect and we are seeking clarification on the detail. In
particular, the MHCLG press release states:
•
•
•

The deadline for local government financial audits will be extended to 30 September 2020
It will consider bringing forward legislation to remove the requirement for annual council
meetings to take place in person
It will consider bringing forward legislation to legislation to allow council committee
meetings to be held virtually for a temporary period

We will provide further updates as we find them out.

MANAGING RISKS TO THE COUNCIL
We would recommend that local councils consider different scenarios and what actions might
help mitigate any risks to the council. This will vary for individual councils and it may be that
no specific actions or changes are required. As examples:
•

•
•

It may be helpful to review your scheme of delegation to ensure it is fit for purpose and
would ensure minimal disruption to the work of the council if councillors are not able to
attend meetings and committees. For example, you may wish to consider if certain
decisions could be delegated to the clerk, in consultation with the chairman and vicechairman, as a contingency plan in case council meetings are postponed due to the
coronavirus
You may wish to review critical functions or services and consider how these would
continue in the case of staff absence
You may have local residents with queries about coronavirus, in which case we would
advise you signpost them to government information and advice as highlighted above

WHAT DOES THE LAW SAY ABOUT HOLDING COUNCIL MEETINGS?
There are a number of statutory meetings and deadlines that apply to local councils – you can
find out more about these from your county association or by reading our Legal Topic Note 5
(located in member's area of NALC’s website —login required). There has been no change to
legislation or government guidance to amend these statutory duties.
Where the law does not provide for a particular scenario (e.g. the holding of the annual council
parish or town meeting outside of the statutory timeframe, if the government advises against
meetings being held) we would be guided by the government as to what should happen. We
will be engaging with government on this and a range of other issues and will keep you
updated on any developments.
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WHAT ABOUT THE FINANCIAL YEAR-END AND AGAR?
After the completion of the accounts and AGAR at the close of the financial year (31 March),
they must be certified by the responsible financial officer (RFO) of the authority, considered
and approved by full council by no later than 29 June, published before 1 July to comply with
the public rights period, with any external auditor report and certificate published by 30
September.
If a planned full council meeting is not able to approve the accounts e.g. the meeting is not
quorate due to councillor absence, then an extraordinary council meeting can be called at a
later date as long as it is within this timeframe. If councils are concerned about potential delays
they may wish to consider approving the AGAR as early as possible, for example, at an April
meeting rather than waiting for the May/June meetings.
NALC and SAAA have discussed and agreed to keep an eye on the situation. SAAA will keep
in close contact with auditors as well.

WILL THE ELECTIONS IN MAY BE AFFECTED?
The Cabinet Office has confirmed to NALC that the local elections scheduled on 7 May will be
postponed until May next year, with legislation brought forward shortly. The Electoral
Commission wrote to the government on 12 March calling for elections to be delayed until
the autumn. We will provide a further update when more information is available.

SUPPORTING LOCAL COMMUNITIES
Local councils are ideally placed to inform and support residents as they already do in so many
spheres — from assisting during flooding and other emergencies to supporting vulnerable or
lonely people. And this will almost certainly be the case in the current situation. Cllr Sue
Baxter, chairman of NALC met Nigel Huddlestone MP (DCMS representative on COBRA)
who saw a potentially big role for parishes during the current period, keeping an eye on
vulnerable people and encouraging new volunteers to come forward to help. We are assessing
the implications of this week’s budget and other announcements and will keep you informed.
NALC has had an engagement with Public Health England (PHE) and communicated the
desire from local councils to support their communities and the need for information on how
best to do this within the scope of government advice on social distancing. PHE is planning to
launch further guidance to support community activities next week and we will circulate this
once it is launched.

CORONAVIRUS AND CYBERSECURITY
NALC partners Microshade have provided additional advice for local councils as fraudsters are
exploiting the spread of coronavirus to facilitate various types of fraud and cybercrime — read
of the blog.

STATUTORY SICK PAY
The Statutory Sick Pay (General) (Coronavirus Amendment) Regulations 2020 were made on
12 March 2020 and came into force on 13 March. They amended the Statutory Sick Pay
(General) Regulations 1982 and provide that statutory sick pay will be available to anyone
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isolating themselves from other people in such a manner as to prevent infection or
contamination with coronavirus disease, in accordance with the guidance published by Public
Health England, NHS Scotland or Public Health Wales and effective on 12 March 2020,
and by reason of that isolation is unable to work. The government has said that the Statutory
Sick Pay will be payable from the first day (not, as previously from day four) and that
employers with fewer than 250 employees will be able to reclaim the cost from the government
up to a maximum of two weeks’ Statutory Sick Pay.
The Secretary of State is required to keep the operation of the Regulations under review and
they will cease to have effect eight months after they come in to force.
National Joint Council guidance on working from home
On 17 March the National Joint Council for local government services has issued guidance for
councils and council staff on working from home.

DATA PROTECTION AND GDPR
On 12 March the Information Commissioners Office (ICO) released a statement to reassure
organisations seeking to support their communities at this time. It includes this information:
"Data protection and electronic communication laws do not stop Government, the NHS or any
other health professionals from sending public health messages to people, either by phone, text
or email as these messages are not direct marketing. Nor does it stop them using the latest
technology to facilitate safe and speedy consultations and diagnoses. Public bodies may require
additional collection and sharing of personal data to protect against serious threats to public
health.
The ICO is a reasonable and pragmatic regulator, one that does not operate in isolation from
matters of serious public concern. Regarding compliance with data protection, we will take into
account the compelling public interest in the current health emergency.”
To support this statement the ICO has also produced further guidance around data
protection and coronavirus.

This page was last updated on 18 March 2020.
•
•
•
•
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17.03.2020 Email from Your Town and Parish Council News - Coronavirus (COVID-19) Resilience
Plans

Your Coronavirus (COVID-19) Resilience Plans
A request from Emily King, Acting Director of
Communities, West Sussex County Council
Hello everyone,
The biggest thing dominating the news is obviously
coronavirus (COVID-19). Please continue to encourage your
communities to make regular visits to the links below for
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the very latest national and county council information, as the situation is changing
rapidly:
•
•
•

Government advice
NHS advice
WSCC campaign page

Please also share the following guidance to employers and businesses.
During this time, we are asking all Parish, Town and City Councils if you have a local
Emergency or Community Resilience Plan please keep this under regular review and
consider what actions you may need to take under the different circumstances that may
emerge. Those who have just got a Winter Emergency Plan please consider how particular
aspects of this could also be utilised where possible.
The Communities Directorate are working on creating a Volunteer Hub as part of our
system-wide community response in conjunction with District & Borough Councils. We will
be contacting you to discuss how you could participate in this venture to support our
communities.
We are looking to obtain a better understanding of the current situation amongst the
Parish, Town and City Councils to try and understand our collective capacity during the
pandemic. Sue Furlong will be contacting you separately by email and we would therefore
appreciate your cooperation in support.
To assist in providing clear communication, advice, guidance and support where possible
we are using the following two email addresses. They have been split into:
Community – For enquiries around support, advice, guidance and capacity issues,
use Communities@westsussex.gov.uk
Volunteering - For offers of volunteering to support services and the vulnerable
use Volunteering@westsussex.gov.uk
Your support in these unprecedented times is very much appreciated.

17.03.2020 Email from HDC Elections: May 2020 elections postponed | Upper Beeding
Neighbourhood Plan Referendum postponed

Election news
and results

May 2020 elections postponed
The UK Government has postponed the elections scheduled for 7 May 2020 due to the
current and emerging situation around COVID-19.
Read the Cabinet Office's statement
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Upper Beeding Neighbourhood Plan
Referendum postponed
Unfortunately we have now had to postpone the Upper Beeding Neighbourhood Planning
Referendum which was set to take place on 19 March as a result of the Coronavirus situation
and the Government’s update on 16 March.
The Referendum will of course go ahead as soon as practicable and safe. The Council will
provide updated information when it becomes available.

17.03.2020 Email from HALC – meeting cancelled
Dear All
I am writing to advise that the HALC meeting planned for Tuesday 07 April 2020 has been cancelled
due to the coronavirus.
It is such a shame as we had some interesting guest speakers.
Please take care and I will contact you once meetings resume.

17.03.2020 Email from AiRS

Sussex Community Buildings Advisory Group Bulletin

35

Coronavirus (COVID-19):
Updated guidance and advice for Village Halls &
Community Buildings

This article contains information on general guidance, advice for village halls, advice for
community groups, protecting the isolated & vulnerable, advice for community transport and stay
at home guidance.

Our main references points is official advice from the UK Government and NHS England. Current
information surrounding Coronavirus is constantly changing and therefore Action in rural Sussex
recommend that everyone should follow all guidance issued by Public Health England and the
NHS and keep abreast of the ever-changing situation.

We will be updating this information as and when it changes. Any changes will be published on
our website www.ruralsussex.org.uk

Coronavirus - COVID-19
A coronavirus is a type of virus. As a group, coronaviruses are common across the world. Typical
symptoms of coronavirus include fever and a cough that may progress to a severe pneumonia
causing shortness of breath and breathing difficulties.
Generally, coronavirus can cause more severe symptoms in people with weakened immune
systems, older people, and those with long-term conditions like diabetes, cancer and chronic lung
disease.
Novel coronavirus (COVID-19) is a new strain of coronavirus first identified in Wuhan City, China.
The NHS website has more information about how coronavirus is spread and answers common
questions about the virus.
The following symptoms may develop in the 14 days after exposure to someone who has COVID19 infection:
•

Cough

•

Difficulty in breathing

•

Fever

General Guidance
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Common sense is key in a situation like this and are things you can do to help stop germs like
coronavirus spreading:
•

The most common symptoms of coronavirus (COVID-19) are recent onset of a new
continuous cough and/or high temperature. If you have these symptoms, however mild,
stay at home and do not leave your house for 7 days from when your symptoms started.
You do not need to call NHS 111 to go into self-isolation. If your symptoms worsen during
home isolation or are no better after 7 days, contact NHS 111 online. If you have no
internet access, you should call NHS 111. For a medical emergency dial 999

•

Wash your hands more often than usual, for 20 seconds using soap and hot water,
particularly after coughing, sneezing and blowing your nose, or after being in public areas
where other people are doing so. Use hand sanitiser if that’s all you have access to

•

To reduce the spread of germs when you cough or sneeze, cover your mouth and nose
with a tissue, or your sleeve (not your hands) if you don’t have a tissue, and throw the
tissue away immediately. Then wash your hands or use a hand sanitising gel

•

Clean and disinfect regularly touched objects and surfaces using your regular cleaning
products to reduce the risk of passing the infection on to other people

The following sites will give you further information:
Coronavirus (COVID-19): latest information and advice
NHS advice on reducing risk
What to do if you’re asked to self-isolate

Advice for Village Halls & Community Buildings
As it stands at the moment, halls can remain open. Action in rural Sussex is not in a position to
tell management committees what you must do, however, we can advise you accordingly
following on from missives from the Government.
Every Village Hall & Community Building has a unique set of circumstances and therefore it is up
to your own management committee to make a decision if you should remain open or not, by
using the guidelines offered by the UK Government.
Village Hall Management Committees running charitable halls have a duty of care in providing a
safe facility for the community to use. Therefore, should you wish to remain open, your committee
must bear in mind that extra precautions need to be made as your hall may provide activities for
those groups who are most at risk from the virus.

Precautions include:
•

Take notice of the Government and Public Health England websites and keep up to date

with the ongoing situation
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•

Keep the Hall very clean and ensure that soap and/or hand sanitiser is available, paper
towels are available and hand driers are working efficiently

•

Avoid the use of hand towels for the time being

•

Put up a notice about hand washing, particularly in toilets and kitchen areas. Poster
available here: Catch it bin it kill it

•

Advise hirers that they are expected to act responsibly and take notice of Government
and Public Health England advice which includes who is and isn’t allowed to be in public
spaces

•

Regarding cancellation of any bookings follow the steps in their hiring agreement and
activities in the event of the hall having to close, we suggest that you contact your
insurance company to discuss what may be covered under your insurance policy
regarding cancellation of events

•

If you are hosting a formal meeting, such as an AGM, NCVO has
provided comprehensive advice

As of the 16th March 2020, the UK Government announced that people should “Avoid
large gatherings, and gatherings in smaller public spaces such as pubs, cinemas,
restaurants, theatres, bars, clubs” This advice should be taken into consideration and
common sense applied in your decision to close your building.

Useful Resources
Public Health England have produced a range of sample posters and it would be wise to use one
of these as the basis for putting on the front door a poster asking people who have possible
Coronavirus symptoms not to come into the hall.
Resources can be found at: PHE Resources.

Village Hall Insurance
Norris & Fisher Statement:
“Coronavirus Advice for Village Halls
We have received a number of enquiries as to whether Village Halls would be insured should
they be forced to cancel activities or if hirers cancel their bookings owing to COVID-19. The
Business Interruption cover under the policy would not provide cover for this type of loss so there
is no insurance for loss of earnings. If there were to be a pandemic it would be beyond the
capability of insurers to pay for such losses.
Some of our halls have asked their hirers to ensure that, if one of their members is ill, they should
not attend the Hall. Should a visitor have been in contact with anyone suffering from the virus
they should self-isolate. However, if an outbreak of COVID-19 were to be traced to the Hall it
would not be possible for you to be held liable. In addition it may be best to ensure you have a
good supply of soap, hand sanitisers and paper towels”.

Allied Westminster Statement:
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“Coronavirus and Village Halls:
•

Loss of revenue cover comes into force only after damage to property caused by an
insured peril. It is designed to cover loss of income when the hall is closed for a period of
time in order for repairs to be carried out. Unfortunately, if the hall has to be closed due to
a breakout of the virus, no property damage has occurred so there is no business
interruption cover in place.

•

Property insurers would not cover closure due to pandemic.

Protecting Your Village/Community Hall at this time:
•

Halls will become unoccupied or operate on a significantly reduced level.

Normally you would have to let us now, but this is the picture nationally. Allied Westminster
(VillageGuard) will accept this as the norm for the moment for our clients, however you normally
have to let your insurer know.
For Allied Westminster VillageGuard clients, please only notify us if the closure is previously
planned due to works or the hall has been unoccupied more than 45 day. Other halls should refer
to their insurers
•

There are some considerations that should be kept in mind to protect their assets and
people:
o

Risk assessments must be carried out on the changing risk/lack of supervision in
place

o

Heating left ‘ticking-over’ but other critical services powered down if not required,
unless to support protection or detection systems

o

All external areas must be clear of waste and combustible materials

o

Consider waste build-up and the controls needed if waste collection services are
affected

o

All fire protection, detection, and security systems to remain active and monitored
remotely where possible

o

Maintenance on all protection and/or detection systems (where in place) must be
a priority to protect the property

o

All physical security and locking devices are working and in place

o

There are no leaking fluids or spills

Sources and Useful Links from Allied Westminster
Q&A on Coronaviruses – World Health Organization
Managing Epidemics: Key facts about major deadly diseases – World Health Organization
Pandemic Flu – Workplace Guidance – Health & Safety Executive”
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Advice for Community Groups
•

Group members must advise the rest of the group if they are self-isolating

•

The importance of hand hygiene – See general guidance above

•

Cancellation of events:
o

Government guidance is to limit the amount of social contact where possible.
This is likely to impact large scale events and you should consider whether it is
appropriate to continue with your events. If your events depend on volunteers, be
aware that some may prefer to stay home

o
•

Check cancellation policies for venue bookings you’ve made or are about to make

Hosting a group meeting: Some members may prefer not to attend a group meeting,
therefore consider:
o

Is the meeting is really essential or can it be cancelled or postponed?

o

Consider electronic alternatives such as Skype, WhatsApp, FaceTime

o

If you are hosting a formal meeting, such as an AGM, NCVO has
provided comprehensive advice

No one should be made to feel that they must attend.

Protecting the isolated and vulnerable (Social Distancing)
Neighbourhood Watch has produced comprehensive guidance on protecting the isolated and
vulnerable. Please click here
For details on social distancing, please visit PHE

Guidance for Community Transport
The Community Transport Association has produced a document called Coronavirus/COVID-19:
Guidance for Community Transport for Community Transport Groups to use. This document
includes useful information such as:
•

precautions you should take

•

cleaning your vehicle

•

cancelling services.

Please click here to view.
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Coronavirus & Mental Health and Wellbeing
As we find ourselves amidst the Coronavirus (COVID-19) pandemic, there is justifiable concern
for people’s mental health and anxiety, especially those who find themselves in isolation. UK
charity Mind, have produce advice on Coronavirus and your wellbeing.
If you or you know someone that is affected, please visit https://www.mind.org.uk/informationsupport/coronavirus-and-your-wellbeing/ for the latest guidance.
Other useful sites & resources:
https://www.nhs.uk/oneyou/every-mind-matters/
https://www.samaritans.org/
https://.mentalhealth.org.uk/publications/looking-after-your-mental-health-during-coronavirusoutbreak
https://www.who.int/docs/default-source/coronaviruse/mental-healthconsiderations.pdf?sfvrsn=6d3578af_8
https://www.anxietyuk.org.uk/
https://www.who.int/emergencies/diseases/novel-coronavirus-2019

Stay at Home Guidance
This advice is intended for:
•

People with symptoms that may be caused by coronavirus, and do not require hospital
treatment, who must remain at home until they are well

•

Those living in households with someone who shows symptoms that may be caused by
coronavirus

Key messages
•

If you live alone and you have symptoms of coronavirus illness (COVID-19), however
mild, stay at home for 7 days from when your symptoms started. (See ending
isolation section below for more information)

•

If you live with others and you or one of them have symptoms of coronavirus, then all
household members must stay at home and not leave the house for 14 days. The 14-day
period starts from the day when the first person in the house became ill

•

It is likely that people living within a household will infect each other or be infected
already. Staying at home for 14 days will greatly reduce the overall amount of infection
the household could pass on to others in the community
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•

For anyone in the household who starts displaying symptoms, they need to stay at home
for 7 days from when the symptoms appeared, regardless of what day they are on in the
original 14 day isolation period. (See ending isolation section below for more information

•

If you can, move any vulnerable individuals (such as the elderly and those with underlying
health conditions) out of your home, to stay with friends or family for the duration of the
home isolation period

•

If you cannot move vulnerable people out of your home, stay away from them as much as
possible

•

•

If you have coronavirus symptoms:
o

do not go to a GP surgery, pharmacy or hospital

o

you do not need to contact 111 to tell them you’re staying at home

o

testing for coronavirus is not needed if you’re staying at home

Plan ahead and ask others for help to ensure that you can successfully stay at home and
consider what can be done for vulnerable people in the household

•

Ask your employer, friends and family to help you to get the things you need to stay at
home

•

Wash your hands regularly for 20 seconds, each time using soap and water, or use hand
sanitiser

•

If you feel you cannot cope with your symptoms at home, or your condition gets worse, or
your symptoms do not get better after 7 days, then use the NHS 111 online coronavirus
service. If you do not have internet access, call NHS 111. For a medical emergency dial
999

18.03.2020 Email from HDC - Wednesday, 18th March, 2020, 8.32 am - Agenda published: Meeting
of Thursday, 26th March, 2020 5.30 pm, Cabinet.

Council and cabinet meetings
Agendas, minutes and publications
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You are subscribed to receive Council meeting agendas, minutes and publications email
updates from Horsham District Council. To view the updated page click on the link below.

Wednesday, 18th March, 2020, 8.32 am - Agenda published: Meeting of
Thursday, 26th March, 2020 5.30 pm, Cabinet.
18-03-2020 08:32 AM GMT

This item matches your subscribed committee "Cabinet"

Stay connected

Parkside, Chart Way, Horsham,
West Sussex,
RH12 1RL
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